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Student Name

Phone: +92 – xxx – xxx – xxxx

Email: your-id@gmail.com

                              

SUMMARY
· A fresh graduate with a Master’s Degree in Business Administration, specializing in Human Resource Management

· Certificate for participating in an event as an organizer
· Member of the XXX association
· Member of students committee/sports committee

· Results-oriented individual with ability to prioritize responsibilities to meet deadlines.

· Excellent analytical and communication skills and business acumen.
ACADEMIC QUALIFICATIONS
· Masters in Business Administration



2007 – 2009
GIFT University, Gujranwala (Majors in Marketing, CGPA 3.78)

· Bachelors in Commerce 
2005 – 2007
Punjab College of Commerce, Gujranwala (Scored 64% Marks)
MAJOR COURSES  
· Put the major courses you took, relevant to the job/internship you are applying for          

· Strategic Brand Management                                        

· Service Marketing                                          

PROFESSIONAL EXPERIENCE
National Bank of Pakistan, Daska, Pakistan 
Jul. 2008 – Sep. 2008

Your Designation Here
· Your responsibilities here in bullets. Include actions words like below
· Worked in Account Opening Department
· Maintain new cheque books
INTERSHIPS

National Bank of Pakistan, Daska, Pakistan 
Jul. 2008 – Sep. 2008

Internee

· Your responsibilities here in bullets. Include actions words like below
· Worked in Account Opening Department
· Maintain new cheque books
PROJECTS
Toyota Atlis 
Sep. 2008

Marketing Plan 
· Your actual work here in bullets. Include actions words like below
· Identified the loop holes in their existing plan. 

Sialkot International Airport 
Sep. 2008

Marketing Research 
· Your actual work here in bullets. Include actions words like below
· Applied Services Quality Model to analyze the services marketing of through the process. 
Unilever Pakistan Ltd. 
Sep. 2008

Information System Analysis 
· Your actual work here in bullets. Include actions words like below
· Conducted analysis to find out the effectiveness of networking of all the offices.
SEMINARS/WORKSHOP/TRAINING ATTENDED
· Put the seminars or trainings you have attended here. Highlight the training/workshop title as below while including information about the organizer.
· Train the Trainers program on "Developing & Implementing Effective Training Skills" organized by Australian Centre for Education & Training (ACET) Australia, Lahore.
· Workshop on Enhancing Human Productivity using LUMS & HUMS Models, organized by National Productivity Organization (NPO).

IT PROFICIENCY
· Microsoft Office 2007 especially MS Word, MS Excel, MS PowerPoint.

· Web page designing using MS Front Page.

· Statistical Program for Social Sciences (SPSS 17)

PROFESSIONAL SKILLS
· Communication Skills (good Communicator and Presenter, Socializing)

· Interpersonal Skills (Human Skills, Stress Management, Charismatic Personality)

· Project Management (Planning, Time Management and Decision Making)

REFERENCES
· Available as required.
                                                              Your Address Here
2

